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STATE 
HISTORY 
ISION 

--: INSTRUCTIONS: See Pubrcation No. 76-RM-! for instructions on comoletina this form. Forward signed original to ~. 

Department of Archives aid History, Records Management Division, 330 Capitol Aveque,, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. I I 

e 

ipplication Date 

&missioner ' s Off ice 
P.O. Box 1456 
Atlanta, Georgia 30301 

7 6 -  7 5 - A  
__I-_ __.C 

Date Completed ipplication Number 

!. Person to Contact Working Title Telephone Number 

. a. 
b. 
c. dArnendAEl icat ion Np.LL6:25-2_T..__- Check One: F3 Change; 0-Supercede: 0 Void - 

0 Estaoilsn Retention ScheduliTrecord will continue to  accumulate. 
0 Dispose of present accumulation; rio further accumulation anticipated. 

5. Records Series Title (followed by title used in office; if different) 
iarliest Latest -T , ,  

I. Dates of Series 

-____ _--_ - 7-  I Present-_ - 1 M ~ k e d  Driver ' s License @ r m -  file-- I 
1. Division and office Function What i s  the function of the Division and the Off ice in which this record series IS  created? 

The Cannissioner of Public safety is responsible for the direction of activities of 
the Department in the functional areas of criminal investigation; law enforcement; and 
pblic Safety. The Cmmissioner's Office fomlates policy and provides leadership 
to the Department in the amplishnent of the Departmental mission. 

- 
- ... . 

- -- I -- I I. 

'. Record Series Description This file contains the following documents (include form numbers and rifles, if any): 

Documents relating to: Reinstatin9 revoked driver Is licenses - 
Attach samples of the file, I 

. .  .. .~ .~ . 

Included are: Cunfidential letters fran -tors, Representatives or people in authority, 
requesting assistance in the reinstatanent of revoked driver's license: also letters 
frqn judges changing pleas to enable liensee to keep license. 

? - 
5 

r -  
File is arranged: AlpbbeticalL) by name then chronologically by date 

. *  
__-- __ L_l--l_ ~- - ~- __- A . ' I  

-I 

8. Monthly Reference Rate How often are records referred to which are: 
One to six months old 3--; Seven to twelve months old A.--; Thirteen to twenty-four months old ---; - 0  
twenty-five months and older 1- ? 

, ~- -.-_-___. --- ______I-.I_ ~___ - 
9. Annual Rate of Accumulftion'of Records 

Letter-size drawers -; Leyal-size draweri -____ -; Shelves -; Other (wwify)  - -_____ 



. . .  ~. . _  _ _ ~  ______._ll__.___l_ ___ __I_.~ - ~I 

12. Amrowed Disposition Instructions . This agency recommends that the file series be cut off ax tht  end of each: 

a Calendar Year: 0 Fiscal year: 0 Other - --tnen, 

Hold in the current f i les area -month(s) l___l__ 1 yearM; then 
0 Transfer to local holding area, hold -.--..year(s); then 
0 Transfer to State Records Center; hold ---.-year(s): then 
eS Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

.. 
~~ 

~ -~ - -. ~~ . .~ .- ~- - - 
m o n c u r  

. ... 

. 
qecommendations in para- 
lraph 12 are approved. 
' I f  disapproved, attach letter 
I f  explanation.) 

-_~._. "  -... ~ _ _ _ _ _ . ~ ^ _  
[ a - S , i . ~ ? j  +. :'. 1, 



Ipvllr.tlon so 0.t. ca.p1.,., 

. *  

Atlanta, Georgia 30316 

E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  D I S P O S E  OF P R E S E N T  A C C U M U L A T I O N ;  
R E C O R D  WILL C O N T I N U E  T O  A C C U M U L A T P .  N O  F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E 1  

. . = = - r - > * ~ ~ % % W % . , & ~  - z - I - - z  -ar. ~ ~ ? ~ ~ ~ ~ ~ .  Exact Series T i t l e  
Dates of Series I Revoked DriversLicense Correspondence File - 

t 

function of t h e  of f ice  i n  which t h i s  record ser ies  is  created? 
L 

Department of Public Safety - Uniform Division - The Uniform Division is 
responsible for the patrol of streets and highways of this state to insure 
the safety of lives, injuries, and property, to investigate motor vehicle 
accidents, to be available for'civil disorders or natural disasters, 
licensing of citizens to operate motor vehicles, suspension or revocation 
of license, accident investigation and computation of related statistics, 
supervises motor vehicle inspection records and. distribution of motor 
vehicle inspection stickers and 'other documents and insure the safety of 
the Governor of the State of Georgia and his family. 

! 

I 

11. This f i l e  contains the  following documents (include form numbers and t i t l e s ,  i f  any, 
and f i l e  arrangement ) . 
Documents relating to reinstating revoked driver's licenses. 

File includes - Confidential letters from Senators, Representatives or people 
in authority, requesting assistance in the reinstatement of revoked driver's 
license; also letters from judges changing pleas to enable-licensee to keep 
license. 

' \  
. -  

File arranged - Chronologically- ' \  
. -  

File arranged - Chronologically- 

1 .  ATTACH SAMPLES OF T H E  FILE 



[ X I  , [  I ~ 

15. Is the information' contained i n  t h i s  series ever summarized o r  ibublished? ' [ 1 [XI  

16. Does the  series contain c l a s s i f i e d  , .  information requi r ing  secu r i ty  handling? [ 1 [ X I  

17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate  agency policies and procedures? 1 [XI 

1 ". 1 .. .. -. 
15. Is t h e r e ' a  dupl icat ion o f  t h i s  series in 'another  o f f i c e  o r  agency? (somd) Colonel's Office. 4 ' ,  

Attach copy of summary o r  publicat,ion,.. f i. r ,  . - * ' L .  q:. : : -2: . 

18. Could the  function be, perfomed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is t he  series (or major port ion of it) regular ly  microfilmed? If  yes ,  why? 

[ X I '  [ 1 

[ 1 [X! 
) 

~~~ - ~ 1 ~~ [XI  ~ ~~ . 20. Does the  rego.rd-~ s e r i e g  provide &ta as input  t o  an EDP I f i l e ?  
~ . ~.~ ~. 

+I 

21. Does t h e  record series contain documentation produced as EDP p r in tou t?  [ 1 [ X I  

' 22: Has t h e  Federal  Government issued in s t ruc t ions  governing t h e  retention/dispo- . [ ] [X] 
s i t i o n  of these  f i l e s ?  

[ 1 [XI 23. W i l l  there be a need f o r  these records 10, 15 years from now? I f  yes,  what? 

24. REQUIREMENTS. The following requires the f i l e s  t o  be kept 2 years : 

a. [ ]STATE b. []STATUTE OF c. [ ]AUDIT d .  [ ]FEDERAL e. pr]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(Cite  Law, Statute ,  or other reason for the retention requirement) 

-._ ___ _I __ __ I_ -. 

25. AGENCY RECOMMNDATIONS. T h i s  agency recommends t h a t  the  f i l e  series be cu t  o f f  a t  the end 
of each -WCALENDAR YEAR - [  ]FISCAL YEAR -[]OTHER ,then : 

[ X I  Hold i n  t he  current  f i l es  area I month(s)/ 2 year(s): 
[ 1 Transfer t o  [ ] S t a t e  Records -[ 1 Local Holding Area; hold y e a r ( s ) :  
p ]  Destroy. 

[ ] Destroy immediately af ter  cut-off. 
[ 1 Other: (Specify) 

- [ 1 Tra-nsfer to Stette Archives f m L p e m w e n t  re ten t ion .  - ~ - - 

( J' Concur 

( ) Nonconcur 

(Indicate b r i e f l y  rationale for recommendations obove/or wri te  additional remarks) : 

A 


